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Downloading and Installing Office 365 ProPlus on Mac

You can download Office 365 ProPlus from your email account. The following instructions show the
steps for downloading and installing on a Mac laptop. Different versions of Mac may vary slightly in

layout, but the process will remain the same.

This software can be used while you are a registered student at the University. To validate the Microsoft
Office license, the device must connect to the internet at least once every 30 days. When you are no
longer a registered student the Office suite will enter a state of reduced functionality until you purchase

a license from Microsoft.
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1. Login to your Strathclyde email account at 2. Click on the app launcher icon.

https://outlook.office365.com/mail/
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3. Click on the Microsoft 365 icon.
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5. Click on Install Microsoft 365 apps.
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4. Click on the drop-down menu where it says

Install and more.
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6. Click on Install Office.
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7. Click on the recent downloads icon 8. Double click on the Microsoft 365 and Office

in your browser. Installer file to open it.

#® |nstall Microsoft 365 and Office for Mac

#® |nstall Microsoft 365 and Office for Mac
Software Licence Agreement

Welcome to the Microsoft 365 and Office for Mac Installer
) English (United Kingdom) <

Introduction
You will be guided through the steps necessary to install this

Introduction
software.

Licence Cansumer Customers: To determine which licence terms below apply to
you, check the product title. This is printed either on product packaging if
you purchased the product from a physical retail store or on the page
from which you purchased the softwai ou obtained the software
online. If labelled Microsoft 365 subscription (e.g. Microsoft 365 Family or
Personal), then the “Supplement to Microsoft Services Agreement — Office
Service and Software in Micresoft 365 Consumer Subscription” below
applies to you. If labelled Office software (e.g. Office Home & Student,
Office Home or Office Home & Business), then the “Microsoft Software
Licence Terms — Office Desktop” for the applicable version below (“2021"
or “2024") apply o you. If you purchased the software at an Apple Store,
then the Supplemental Terms for Apple Store purchases below also apply
to you.

Enterprise Customers: i you are an Enterprise customer, the below terms
do not apply to you, and your use of the subsc! jon service/software is
subject to the terms and conditions of the volume licence agreement that
you agreed to when you signed up for the subscription and by which you
acquired the licence for the software. You may not use the service/
software if you have not validly acquired a licence from Microsoft or its
licensed distributors. If your organisation Is a Microsoft customer, it has
enabled you to use certain connected services in Microsoft 365. You may

Continue Print... Save... Go Back Continue

9. Click on Continue. 10. Click on Continue.



To continue installing the software you must agree to the terms of the
software licence agreement.

Click Agree to continue or click Disagree to cancel the installation and quit
the Installer.

Read Licence Disagree Agree

11. Click on Agree.

#® |nstall Microsoft 365 and Office for Mac
Standard Install on “Macintosh HD"

Introduction This will take 12.9 GB of space on your computer.

Licence Click Install to perform a standard installation of this software
for all users of this computer. All users of this computer will be

Dl able to use this software.

Installation Type

Change Install Location...

Customise Go Back Install

13. Click on Install.
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#® |nstall Microsoft 365 and Office for Mac

Select a Destination

Introduction How do you want to install this software?
Licence

Destination Select .
0 Install for all users of this computer

ﬂ Install on a specific disk...

Installing this software requires 12.9 GB of space.

You have chosen to install this software for all users of
this computer.

Go Back Continue

12. Select an install option. Then click on

Continue.

Installer

Installer is trying to install new software.

Touch ID or enter your password to
allow this.

Use Password...

Cancel

14. Click on Use Password.



Installer

Installer is trying to install new software.

Enter your password to allow this.

Install Software

Cancel

15. Enter your device’s administrator
password. Then click on Install

Software.

Do you want to move the
“Microsoft 365 and Office for
Mac" Installer to the Bin?

To keep this package in its current
location, click Keep.

Keep Move to Bin

17. Click on Move to Bin
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The installation was completed successfully.

Introduction
Licence
Destination Select
Installation Type
Installation

The installation was successful.

Summary

The software was installed.

16. Click on Close.

® Microsoft AutoUpdate
Updates available: 1 [Vl Update QY
Automatically keep Microsoft Apps up to date Advanced...

18. A pop-up window might appear prompting you to

install Office updates. Click on Update.
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@ Microsoft AutoUpdate

pps are up to date. Check for Updates v

Auto¥natically keep Microsoft Apps up to date Advanced...

19. Click on the red button to close Microsoft 20. Click on the Launchpad icon in the

AutoUpdate. Dock bar.

& Microsoft

Your privacy matters

Thanks for using Office! We've made some updates to the privacy
settings of Word, Excel, PowerPoint, Outlook and OneNote to give you
more control. Your organisation’s admin allows you to use several cloud-
backed services. You get to decide whether you use these services.

Microsoft Word These optional cloud-backed services are provided to you under the

To adjust these privacy settings,

21. Search for Microsoft Word and click to 22. Click on Done.

open it.
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Microsoft Word

Word

Take a
tour BS Microsoft

Welcome to Word Take Notes Signin

No account? Create one!

Next

Cancel Create

23. Click on Sign in. 24. Enter your university email address.

Then click on Next.

University of
@ Strathclyde
stephanie.kavanagh@strath.ac.uk
Enter password

Password

Forgotten my pagsword

Enter your email address as the username

25. Enter your university password, then click on

Sign in. Installation is complete.

Was this information helpful?

CONTACT US

Email: help@strath.ac.uk Call: 0141 548 4444



