How to access the Travel Insurance Notification form

The Travel Insurance Notification form can be accessed via Pegasus.
When you have entered into Pegasus, click on thg
You will see two columns.

& Strathclyde Staff Page - Windows Intemet Explorer

Administration tab.
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On the right column, you will see a sub heading Financel. Under Finance, you will see the Trave\r Insurance
Notification Form. Click on Travel Insurance Notification Form and you will see the following screen.
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Complete Form

AN staff/students travelling oversess on University business must complete and submit this form at least S working days prior to departure, The
form facilitates input for muitiple travellers travelling on the samae trip or alternatively single traveliers undertaking multiple trips, Once complete
submit your generated form below,

Clck here to check current Forelgn and Commonwealth Office advice for each destination.

On confirmation of cover you will be sent an email cover note providing policy number, emergency contact details and a summary of cover provided
under the University’s travel policy. Please note that until you receive this information insurance cover for your trip is not guaranteed.

Flelds marked with an * are mandatory.

Please enter each traveller you wish to be covered

“Titte —

*First Name I *Surname I

Department Il *Traveller Type [ =l
*E-mail Address | *Confirm E-mail Address l
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Please enter each trip being made

*Destination Town/City [ *Country [ =
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Your Notification Form

Traveller(s)
No traveliers have been added

Trip(s)
No trips have been added
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