
Maternity Leave Process Map

Announcement of Pregnancy 

Review of the Manager and Employee Guidance 
and Checklist

Determine Leave and Pay Eligibility/Options 
(Maternity Eligibility Table)

Planning Maternity Leave (Workload Planning
Template)

Submit Maternity Leave Request Form and 
MATB1 form

Start Maternity Leave

Keeping in Touch Days

Planning Return

Confirm return date to Line Manager and HR

Planning for return

Childcare Options Risk AssessmentsFlexible Working Options

Return from Maternity Leave

Before Materniy Leave

During Maternity Leave

Return from Maternity 
Leave

Conduct the appropriate Risk Assessments (Link)

Allocate a Maternity Buddy

Contact with Buddy maintained as agreed


