Changes to the Authority to Appoint (ATA) System 

The Posting String that has to be quoted in the ‘Funding and Chargeability’ section of the ATA form will now be the new Cost Centre / Subproject / Activity Code / Account Code structure.
[bookmark: _GoBack]The Account Codes should always be 5100.
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Crete an teracive cutine ofyour The following systems will be updated to reflect the new coding structure. “Fixed Term O Yes O No “Start Date [da/mmiyyyy End Date [dd/mmiyyyy

“Post Type. Vi
ey S e |1 New structures will have to be used when entering or accessing financial information from these
or quickly move your content around. systems:

TRy N Salary Information
To get started, go to the Home tab and apply Authority to Appoint System (which feeds into the HR and Payroll systems) “Salary Scale ™~ Max Salary Point
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Kinetics - Catering, Conferencing and Events System

“Reasons in Support of the request
- Please attach a business case. or provide details in the box below, describing how the appointment will assist in the strategic objectives of the Department/School and/or Faculty/Directorate. The following information is required: what is being requested (including a
brief context): the rationale for the appointment and its fit with the Departmental/Facuhty/Directorate/University structure and strategy: why the proposed appointment is the most cost-effective means of delivery: the sustainabilty of the post: whether or not the request

| Online Shop is within the budgeted commitment: an overview of the Department/School's financial performance and trajectory (where appropriate) including 5 year trends information on actual and forecast financial performance (provided by your Management Accountant).
For a replacement appointment to an existing post, the case should cover the same points, so far s applicable. Additionally, information as to reason for replacement .e. resignation, retirement etc. should be included and the impact of non-replacement should be
- set out.
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The only significant change to the process and timescales will be over the weekend of 315 July - ] = o
201523 August 2015 where the General Ledger codes for outstanding claims on the system will " g e0s
be updated to reflect the new structure. Thereafter the new Finance account codes should be —

quoted on the Supplementary Payroll System
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